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Edison Portal Fundamentals 
What is Edison? 

  

To put it simply, Edison is the State of Tennessee's Enterprise Resource Planning (ERP) system. 

ERP systems use an integrated software package to perform administrative business functions, 

such as financials and accounting, procurement, payroll, benefits, and personnel administration. 

  

The Edison Portal Fundamentals course was developed for users to become more familiar with 

navigating in Edison. It will also demonstrate how to locate additional resource information 

within the Edison Portal.  

  

This course will not cover Employee Self-Service such as time entry, viewing a paycheck, 

updating or mailing address.  

Navigating to Edison 
Edison can be accessed through the Internet, which means you can log into Edison anywhere you 

have the Internet. 

  

There are many options to navigate to the Edison login screen. You also have the ability to type 

in the Edison URL into your web browers address bar. The Edison URL is: www.edison.tn.gov. 

Procedure 

 
In this topic, you will learn to navigate to the Edison Portal. You will also learn how to save the 

Edison Portal web page as a Favorite and create a Desktop Shortcut. 
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Step Action 

1. To navigate to Edison, we will begin at the State of Tennessee's website. 

 

Hover your mouse over the Government tab. 

 

Note: When you open your Internet Browser, if you are not taken to this page 

(TN.gov), navigate here. 

 

 
 

Step Action 

2. Below the State Employees title, click the Edison link. 
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Step Action 

3. You have now successfully navigated to the Edison Portal.  

 

You would normally click the "Employee Portal Login" link in the top left of the 

screen and enter your Edison User ID and password to log in.  

 

Note: This will be discussed further in the next lesson, "Logging into Edison for 

the First Time".  

4. Instead of taking these steps to access the Edison Portal each time you log in, you 

can set the Edison Portal as a favorite or create a Desktop shortcut to this page. 

 

First, we will create the Desktop shortcut and then save this page to Favorites. 
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Step Action 

5. In any blank white portion of this page, right click your mouse. 

 

This menu will appear after you right click.  

 

Select the Create Shortcut item in this menu. 
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Step Action 

6. An Internet Explorer message will pop-up asking if you would like to add this 

website as a shortcut. 

 

Click the Yes button to confirm you do want to add this shortcut. 

 

7. Now, the Desktop Shortcut has been created, so next let's add the Edison Portal to 

your favorites. 

 



Training Guide 

 
Edison Portal Fundamentals Course 

 

 Page 6 

 
 

Step Action 

8. Click the Favorites menu. 

 

If you do not see the Menu Toolbar, press the 'Alt'  key on your keyboard. 
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Step Action 

9. Click the Add to favorites... menu. 

 

 

 
 

Step Action 

10. In the Name field, you can create a name for this Favorite. The current name that 

appears is very long, so you can change it to a shorter name if you would prefer. 

 

Press [Backspace]. 

11. Enter the desired information into the Name field. Enter "Edison". 

12. Click the Add button. 

 

 or Press [Alt+A] . 

 




























































































































































